MMMS QUICKPAY

User Resource Handbook
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MMMS QUICKPAY USER DOCUMENTATION

Welcome to MMMS QuickPay! MMMS QuickPay is a quick and easy way
to pay your lodge, chapter or legion dues online with a credit card. All you
need to know is the Moose ID of the person whose dues you would like to
pay, and then you simply type in your credit card information and you're
finished!

This document describes how to use MMMS QuickPay for users.
Technical and developer documentation can be found in another
document, called MMMS QuickPay Technical Documentation.
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SECTION 1 — ENTER YOUR MOOSE ID

1. Open Internet Explorer on your computer (usually by clicking the Blue E on your
desktop or taskbar, or Start->Internet Explorer.)

2. Inthe address bar, type in http://www.mooseintl.org and select the
“QUICKPAY Online Dues Payment” link.

You should see the following screen:

MOOSE

Intemational, inc.

Moose QuickPay Login

Enter your Moose ID number: | |

[ Pay Dues ]

NOTE: You may pay your dues online using Quick Pay up to 75 days prior to your dues expiration date even if you have
not yet received your renewal coupon.

© 1997-2006 Moose International, The Family Fraternity, All rights reserved,

3. Type in the Moose ID number of the member whose dues you would like to pay.
4. Click the “Pay Dues” button.

MOOSE

Intemational, inc.

Moose QuickPay Login

Enter your Moose ID number: |1?9[|1535| \ |
[ Pay Dues \ J

NOTE: You may pay your dues online using Quick Pay up to 75 days pridy to your dues expiration date even if you have
not yet received your renewal coupon.

© 1997-2006 Moose International, The Family Fraternity, All rights reserved, \

Enter Moose ID
number to pay dues.
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If there is no open coupon for that member or the member’s status is no longer “Active”
or “Expired”, you will see the following screen:

MOOSE

International, Inc.

Moose QuickPay Mo Coupon

Mo Unpakd Coupon currently exlsts or dues cannot be paid online for Moose ID: 17901535

__Deckto GuckPariogn ¥ No unpaid coupons exist or

i 1997000 Matsa Intermational, The Famidy Fratemity. All rights resecvad. coupon Is invalid.

If there is an open coupon, then the coupon will be displayed, and you will be prompted
to enter in your credit card information. If you would like to pay for this member’s
coupon, fill out the fields (all fields except Address 2 are required)

5. Click the “Continue” button when you are ready.
If you entered invalid information into one of the fields, or left a required field blank,
the same screen will reappear and show you those fields that need to be corrected.
If all of the information you entered is valid, then a confirmation screen will appear:

Moose QuickPay Renewal Infermation

Mease confirm that this ks the renewal you wish to ey

Mamber 10 O10467798
Marmber Nama Doip Adlan
Cougpon OODDOO000D0000-00 11165
Erpiration Date 0, 31,/2006
16t Fraternal Unn LODGE Shglepili
1t Frasninal Unit Duss Amcunt: 40,00
andd Fratnomal Unit Hordy
2ndd Frateomal Linit Duss Amount: .00
Totad Amount: 40,00

Cradit Card Billing Information

Credit Card Information
Card Type Wisa -

Cradit Card humbsar Click “Continue” when
Expiration Date (MM/vY) ready.

VN it i this?

Cleat Fialds Cancel Payment [ Continae
ay

b 19572000 Moose International, The Famdy Fraternity. Al rights reserved
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Intemational, inc.

Meoose QuickPay Confirm Transaction

COMNTIRM RENORE CHECKOUT
Plaada sonfum that the Falldeang information & oomedt.
IF ehete b5 an arror with the sddeess or paymert informabion deplayved, please cortect & now by dicking the Update Credit Card butbon

Credit Card Billing Address

HNama Biob Allen

Ackdnnss 1 123 Main Stoeat

Ackdroms 2

City Airvy bunem

Statg IL

ipCode 60111

Country s

Card Typee Visa

Credit Cand Number 00 X000 X006 7B L

Expiration Date (mmiry) 11/07

Member Information
M Bob Allen
Moose I0; 10487 798
Bumber: DOMROD00MMR0SEE 13 166
Fraternal Linit 1: LODOGE Shedbynwilli
Fraternal Unit 2; None
Tatal: $40.00

\Payment Period: 4/1/2007 through 3/ 31/ 2000

Pheamar cho rl press D "Sabmil Posgmend™ bl bon more Bhan onces, aned do ool gress thee back or
rnfrach battons on your browser, Your confirmation nomber will be displayed on the et sonsen.
Please be patient as the Credit Card processing may take a moment,

l Cancel Payment | | Update Coedit Card “ Submit Payment |
N\
D 1997-2006 Moo [nternational, The Family Fratemnity. All rights reserved, \

Click “Submit Payment”
button to continue.

If you would like to cancel this payment:
= Click “Cancel Payment”.

If you would like to modify the information you entered,
= Click “Update Credit Card”.

If you are satisfied and would like to make the payment,

= Click “Submit Payment”.
If the transaction is successful, you will see the screen on the following page:

Note: Only press the submit button once. The credit card processing may take a
moment, so please be patient.
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MOOSE

Intemational, inc.

Moose QuickPay Transaction Complete

Credit Card Billing Address

MNarne Bob allen
Address 1 123 Main 5t
Address 2
City Anytown
State L
Zip Code 60144
Country us
L CedtCudiomaton |
Card Type Visa
Credit Card Mumber XAXK-XXXX-XXXX-6781

Expiration Date {mmdy)  11/07

Member Information

MNare: Bob Allen

Moose ID: 10487798

Coupon Murnber : 0000000000000048813166
Fraternal Unit 1: LODGE Shelbyville
Fraternal Unit 2: Mone

Taotal: $40.00

Exit without printing receipt J [ Print Receipt

© 1997-2006 Moose International, The Family Fraternity. All rights reserved.

If you would like to print your receipt:
1. Click “Print Receipt”. The following page will appear:

<} Moose QuickPay Order, Receipt (Print Version) - Microsoft Internet Explorer

Name: Bob aAllen

Address 1: 123 Main 5t

Address 2:

City: Anytown

State: IL

Zip Code: 60144

Country: us

Credit Card Type: Visa

Credit Card No: HEHM MM -HHKX-6781
Credit Card Exp Date: 11/07

Payment Received on: 10/15/2006 10:25:33 PM

Member Name: Bob Allen

Moose ID: 10487798

Coupon Number: 0000000000000048813166
Fraternal Unit 1: LODGE Shelbyville
Fraternal Unit 2: None

Total: $40.00
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2. Click the “Print” button and follow the on-screen instructions.

Click “Close” when finished,.
4. Click the “Exit” button to return to first screen where you may enter another
member’'s Moose ID.

w

Note: If you re-enter the ID that you just paid, you will see that there is no longer an
open coupon for that member.
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